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Minutes of the meeting of Shardlow & Great Wilne Parish Council held on Wednesday  
27 March 2019 at 7.30pm at The Village Hall, Shardlow 

 
PRESENT: Cllr G Shearing (Vice Chairman) Cllr A Perks, Cllr N Stenner, Cllr C Leggett, District Cllr N Atkin, Cllr N Hawksworth, Cllr T Bowles, Clerk/RFO Fiona Stanbrook 
(Minutes) and 2 members of public. 
 

Reference Agenda Item  Action 

47/2018-19  Apologies for Absence Cllr M Clifton (Chairman) District Cllr P Watson, District Cllr H Coyle  

48/2018-19  Declaration of Interest No declarations  

49/2018-19  Public Participation A resident from Wilne Lane attended and asked questions with regard to the hedgerow on Wilne Lane from numbers 
11-27.  Is it possible to write to the landowner and ask for these to be pruned and cut back?  What is the Parish 
Council stance on the Lady in Grey and are immediate neighbours consulted if there are any planning application?  
A Facebook page would be an asset to the community.  Thank you to Pam Postans for the litter picking through the 
village. Two-way traffic over Cavendish Bridge; the resident is against this idea. Traffic calming through the village 
would be appreciated.  Cllr Atkin requested a letter be sent to him and he will address this.  Cllr Atkin gave an update 
on Cavendish Bridge and there are no current plans to reinstate two-way traffic.   
A further resident attended the meeting to bring forward more concerns regarding the speed of traffic; and to ask 
if there was any update on actions from last month.  He reported there had been a further two collisions on London 
Road since last meeting and speed was a factor in both. 

 
 

50/2018-19  Reports from outside 
bodies 

Cllr Neil Atkin: notification of Shardlow Post Office temporary closure – there is now a public consultation and Cllr 
Atkin urges as many members of public to respond to this as possible.  A new postmaster is required and without a 
new postmaster, the post office may remain closed.  Cllr Atkin has provided a public notice regarding this and asked 
the Clerk to circulate this information as far and wide as possible. Cavendish Bridge, there is no immediate action 
required and Mr Waterfield from North West Leicestershire declined to attend a meeting regarding the bridge. 

 
 
 
FS 

51/2018-19  Approval of minutes 27 
February 2019 

The minutes of the previous meeting held on Wednesday 27th February 2019 were recorded as an accurate 
representation of the meeting having previously been circulated to all member Councillors by the Clerk.  Cllr Shearing 
signed the minutes as a true and accurate copy. 

GS 

52/2018-19  Update on outstanding 
actions 

24/2018-19 – Clerk emailed Cllr Watson, Cllr Clifton and Cllr Stenner have subsequently attended a meeting 

28/2018-19 – VAS investigation of options – ongoing, SDDC have been contacted regarding missing signs, SDDC have 

been contacted regarding allotment trees. 

30/2018-49 – Cllr has forwarded the map, this is ongoing and there is no further update. 
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33/2018/19 – All policies and procedures have been circulated as agreed, a new letterhead has been produced and 

is now in use, there is no logo in use, just a name and address with email and website details. 

34/2018-19 – Annual Working Calendar currently being updated and will be circulated in due course 

36/2018-19 – Floral display is ordered and is due to be delivered on Tuesday 11th June – Clerk will meet company 

doing installation and advise on specific location. 

37/2018-19 – Health & Safety procedure has been updated and circulated, responsibility matrix and penstocks work 

are ongoing 

38/2018-19 – There is a gate at the entrance to Long Row allotments which can be used.  All allotment tenancy 

agreements have been sent out with a request for updated contact details. These are coming back in steadily. 

39/2018-19 – The Clerk met with the Lengthsman and ongoing issues have been discussed. 

40/2018-19 – SDDC has been contacted, there is no further update currently. 

42/2018-19 – The Clerk has met with HSBC but is still no further forward with access to the bank accounts. 

53/2018-19  Clerk’s Report It’s been a very busy and varied first month in post.  I’m enjoying the challenge and I’m making good headway in 
bringing the compliancy and transparency of the Parish Council to fruition. 
Following the last meeting I made a very long “to do” list and have been steadily working my way through it having 
prioritised the tasks. 
The new website is well under construction now.  I have had 3 online meetings with the website company 
2Commune and two training sessions.  There are now many documents uploaded and ready to go live as soon as 
the website goes live.  I have asked you all to supply me with a pen profile and picture for use on the website – up 
to now I’ve only received 2 pictures and one profile. 
Allotments tenancy agreements have been updated and issued to all plot holders. Unfortunately; previous records 
were not as up to date as they could have been, and I have been in the difficult position of having issued a tenancy 
agreement to a deceased person; for which I have apologised.  Allotment records are now computerised and will be 
kept up to date. I have also met with several allotment holders and will continue to do so as the need arises. 
I have tried to progress the online banking facility with HSBC, the address has been updated and a new mandate 
completed – this was rejected as it did not include any current signatories.  I think HSBC are mistaken here but we 
do need to complete yet another mandate and get a signature on a letter from Cllr Hawksworth and Cllr Shearing as 
they are listed as the only two current signatories.  The new mandate will include myself and Cllr Clifton. This will be 
updated following the elections and upon appointment of finance committee members.  I have a further meeting 
tomorrow pending the signatures on the letter, this should allow a one day validation for online banking and I should 
finally be able to access the accounts. 
All issues raised with regard to South Derbyshire, including white lines, pavements, road surfaces, dropped kerbs, 
overhanging trees and faults with lights have been reported and, in some cases, resolved already. 
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Some works still remain outstanding and will be completed as soon as possible, including the bollard on Wilne Lane 
car park, the waste bin on London Road and the finger post which needs replacing.  VAS Signs are on my list but 
have not been investigated yet. 
Address changes are ongoing, I am updating as I go along and hopefully we will be fully up to date within the month. 
I have created a new electronic cashbook for the financial year 2019/20.  This cashbook uses a pivot table and 
transposes across many calculations and figures to enable some reports to be pulled out at year end.  Following 
appointment of a finance committee in May, I will bring the cashbook to the next meeting and give a short 
presentation on how this works. It will be available as a read only document to all Councillors upon the completion 
of the dropbox cloud facility for document storage. 
I’ve failed miserably in updating the noticeboards in the villages, largely due to the adverse weather (wind is not 
good for carrying several sheaths of paper around in the open) however, I have made sure a copy of all relevant 
information has been on display at the post office and on our current website. 
I have completed very basic letter head templates to be used in the interim period, but I had wondered about asking 
the local school if any of their pupils would be interested in designing a logo for us to use going forward – we could 
perhaps run some kind of competition? 
Thank you to all members for being so patient and welcoming during my first month in post, I hope to be up to speed 
very quickly and will continue to progress everything that is needed to make us compliant and transparent. 

54/2018-19  Chairman’s Report I would like to thank acting clerk Janice Jackson for her hard work during her time at Shardlow & Great Wilne Parish 
Council.  Now I would like to welcome Fiona Stanbrook to the position of clerk to our parish, in the few weeks she 
has been onboard we have seen the setup of the new website (which is soon to go live) the creation of a Parish 
Council Facebook page,  new policies for adoption,  allotments leases sorted and sent out; and a lot more.   
There will be some overtime payments in the first few months of employment but after speaking to Fiona we think 
this should come down to the contracted agreement. 

 

55/2018-19  Annual Parish Meeting It was RESOLVED to hold the APM on Wednesday 8th May 2019.  The Clerk will progress arrangements and enlist 
help of Councillors as and when required.  This meeting will be held on the date to be compliant with the conditions 
of purdah. Cllr Perks will attempt to book the Village Hall. 

FS 

56/2018-19  Allotments New tenancy agreements have been sent out to all plot holders along with contact details update forms and an 
invoice for the coming year. 
There is now a computerised register relating to the allotments and holds information from the plot holders in line 
with GDPR.  All plot holders have been asked to identify an emergency contact in case of an accident or emergency. 
Plot 19 on Long Row is currently only available to be used as a half plot due to the parking of the previous resident 
in the adjacent house.  An allotment holder has suggested that plot 19 should be invoiced as a half plot only with 
the other half being allocated as parking for the allotment holders of plots 10-19.  Long Row is very busy with cars 
and parking space is at a premium.  The ground cannot be cultivated so it was RESOLVED to allow this to be used as 
parking for the allotment plots only.  Appropriate signage indicating this will be installed and a combination lock for 

 
 
 
 
 
 
 
FS 
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the allotment gate will be purchased and installed and the Clerk will communicate this information to the allotment 
holders. 
There has been a request to organise skips for the allotments.  It was provided as a goodwill gesture previously and 
it was RESOLVED that this will not be provided as a matter of course and allotment holders are encouraged to club 
together as an association and sort their own refuse facility.  The Clerk will communicate this to the allotment 
holders. 
Great Britain Spring Clean – Cllr Hawksworth has mentioned to WI and school as an ongoing project.  Litter pickers, 
gloves and Hi-vis vests are required to make this a community event.  Cllr Perks agreed to co-ordinate and initial 
plans are in place for the weekend of 13/14 April 2019.  The Clerk agreed to source some further refuse sacks from 
SDDC along with litter pickers.  Cllr Perks will also use this opportunity to get dog fouling stickers on all available 
spaces within the community.  

 
 
 
FS 
 
 
 
 
AP 
FS 
 

57/2018-19  HSBC Banking 
Arrangements 

The clerk still has no access to the bank account which at this moment in time makes financial year end very 
awkward.  It is unclear who the current signatories on the accounts are as the latest mandate on their system is from 
2017 and shows the previous Clerk (Dr Irons), Ex Cllr Mitchell, Cllr Hawksworth and Cllr Shearing.  The clerk has 
agreed with HSBC to get a further mandate signed by remaining Cllrs and produce this along with a new mandate to 
gain access to the account. Following this process, the Clerk will be given a one-day validation from HSBC to enable 
online banking and telephone banking.  Until this happens, payments will continue to be made via cheque. 

FS 

58/2018-19  Village Hall Cllr Clifton has requested to be a part of the Village Hall Committee. 
It was RESOLVED this committee will comprise Cllr Clifton, Cllr Perks and Cllr Leggett along with a representative 
from the village hall and the clerk will attend any necessary meetings to record minutes and advise where necessary. 
The committee need to create a priority list to upgrade the village hall – Cllr Perks to circulate to the Clerk from the 
Village Hall Management Committee.  The management committee have already actioned issues with the uneven 
path, a lintel above a window which needed repair, and further action is required on a roof joist which has fallen 
into a state of poor repair.  It was RESOLVED to convene a committee meeting on Saturday 30th March at 9am, venue 
to be confirmed.  

MC 
AP 
CL 
FS 

59/2018-19  Tree Maintenance – 
Wilne Lane 

It was RESOLVED to write to Cllr Atkin for some clarification on what can be done and who the responsibility lies 
with. 

FS 

60/2018-19  Policies It was RESOLVED to adopt all of the circulated policies and procedures along with Standing Orders and Financial 
Regulations.  The adoption of these documents ensures we remain a compliant Parish Council.  The documents will 
be reviewed annually and are available for perusal on the website which will be live by the end of April. 

 

61/2018-19  Health & Safety The defibrillator at the Post Office requires decommissioning whilst the building work takes place.  It was RESOLVED 
to decommission rather than relocate as the timescales for relocation would likely mean the building work could be 
finished before a relocation is agreed.  The Clerk will speak to the Post Office regarding storage of the defibrillator 
during the works. 
Cllr Clifton has checked all other defibrillators and replaced batteries and pads where required. 

FS 
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62/2018-19  Responsibility Matrix It was RESOLVED the Clerk will continue to devise the matrix, however it will not appear on a further agenda until 
May 2019 following the Parish Council elections. 

 

63/2018-19  Correspondence Elections Nominations packs were circulated to all member councillors along with a timetable of election events.  

64/2018-19  New Website The new website is well under construction now and an expected live date will be announced very soon.  The current 
website will be “pointed” to the new website to allow flow of traffic and make sure people are seeing the information 
they require.  It will also be advertised on the new Shardlow & Great Wilne Parish Council Facebook page. 

FS 

65/2018-19  Planning Applications & 
Decisions 

Applications Received as of 20th March 2019:  
Ref 9/2019/0229 – Outline application for erection of one dwelling at 89 Aston Lane, Shardlow 
Applications Pending in this period: 
Ref 9/2018/1398 – The erection of garden buildings and terrace at Riverside, 15 Canal Bank, Shardlow, Derbyshire  
Ref 9/2018/1254 - Certificate of Lawfulness for mobile home unit at Chapel Farm, Wilne Lane, Shardlow – 
Application WITHDRAWN 
Ref 9/2019/0096 – Shardlow Post Office change of use to a mixed use comprising a shop/Post Office, Café and a 
single storey side extension at 33a Shardlow Post Office, London Road, Shardlow, Derby.  No concerns to report and 
the Parish Council are happy to recommend this is approved. 
Ref 9/2019/0176 – the pruning of a tree at 8 Wakelyn Close, Shardlow, Derby.  This is listed as a conservation area 
and trees are likely to be subject to a TPO. Parish Council will communicate this to planning department. 
Ref 9/2019/0182 – erection of extensions at 33 Glenn Way, Shardlow, Derby. No concerns. 
Applications Granted as at 20th March 2019: 
Ref 9/2019/0037 – The pruning of a tree at Shardlow Hall Day Nursery, London Road, Shardlow, Derby 
For all planning applications, please visit www.planning.southderbyshire.gov.uk  

 
 
 

66/2018-19  Finance  The payments as shown in the finance schedule were approved for payment.  

67/2018-19  Date, time of the next 
meeting: 

The next meeting will be held on Wednesday 24th April 2019 at 7.30pm. 
 

 

The vice chairman thanked everyone for attending and the meeting was closed at 9.35pm 

 
Signed ______________________________________  Chairman / Vice Chairman 
 
 
 

http://www.planning.southderbyshire.gov.uk/
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Shardlow & Great Wilne Parish Council

Finance Schedule - March 2019

Date Details Net VAT Total

31/03/2019 ALCC Subscription - half cost to be invoiced to AOT PC £40.00 £0.00 £40.00

31/03/2019 SLCC Subscription - half cost to be invoiced to AOT PC £106.00 £0.00 £106.00

14/03/2019 Viking Stationary Supplies £27.68 £0.00 £27.68

07/03/2019 2Commune Web Technology - register and manage domain £25.00 £5.00 £30.00

06/03/2019 Visions Photography - Photo and copyright for website £10.00 £0.00 £10.00

01/03/2019 HMRC - Tax & NI Payments for February 2019 £102.00 £0.00 £102.00

01/03/2019 P Postans Wages February 2019 £240.00 £0.00 £240.00

01/03/2019 J Jackson Wages February 2019 £141.80 £0.00 £141.80

01/03/2019 F Stanbrook Wages February 2019 £159.28 £0.00 £159.28

31/03/2019 DALC Subscription 01/04/19 to 31/03/2020 £324.85 £0.00 £324.85

07/03/2019 Martyn Clifton - reimburse purchase of PC Printer £95.82 £19.16 £114.98

Total £1,272.43 £24.16 £1,296.59

Signed____________________________________________________ Chairman/Vice Chairman 


